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II-5. TOEFL Writing Task Types 

Every day, people need to write, review, and edit texts in English for communication 

purposes that take place in a variety of settings, such as offices, labs, and classrooms. Such 

writing may take a variety of forms, including social media posts, instant messages, emails, and 

written course assignments. Writing skills are measured with the following task types: Build a 

Sentence, Write an Email, and Write for an Academic Discussion. 

Build a Sentence 

In the Build a Sentence task, test takers see several sentences with words or phrases in the 

wrong order and move them to form a grammatical sentence or question (see Figure 8). This task 

measures the test taker’s command of sentence structures, a skill that is essential for all written 

communication. 

Figure 8. Example of Build a Sentence Task Type 

 
Source: TOEFL iBT® test, ETS 



V. F. Manna et al. TOEFL iBT® Technical Manual 
 

TOEFL Research Report No. RR-106 and ETS Research Report No. RR-25-12    © 2025 Educational Testing Service    19 

Write an Email 

In the Write an Email task, test takers are presented with a scenario in text regarding 

either an academic or social setting (see Figure 9). A written explanation of the scenario and 

visual graphics are used to provide context to the task. Test takers are asked to share information 

in writing for a specific communicative purpose—for example, making a recommendation, 

extending an invitation, or proposing a solution to a problem. This writing task measures the test 

taker’s ability to produce a multisentence written text that  

• achieves the designated communication goal, following basic social conventions;  

• is adequately elaborated, clear, and cohesive;  

• makes accurate and appropriate use of a range of grammatical structures and 

vocabulary; and  

• follows mechanical conventions of English (spelling, punctuation, and capitalization). 

Figure 9. Example of Write an Email Task Type 

 
Source: TOEFL iBT® test, ETS 
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Write for an Academic Discussion 

In the Write for an Academic Discussion task, test takers are asked to state and support an 

opinion within the context of an online class discussion forum (see Figure 10). A post from the 

professor briefly frames the topic and poses a related opinion question for discussion. Brief posts 

from other students then provide different positions on the issue. The test takers contribute their 

own position on the question, supporting their opinion with their own reasoning, experiences, or 

knowledge. This task measures the test taker’s ability to produce a multisentence written text that  

• clearly elaborates an argument for a position by responding to arguments and/or using 

information provided in short texts;  

• is adequately supported, clear, and cohesive;  

• makes accurate and appropriate use of a range of grammatical structures and 

vocabulary; and  

• follows the mechanical conventions of English (spelling, punctuation, and 

capitalization).  

Figure 10. Example of Write for an Academic Discussion Task Type 

 
Source: TOEFL iBT® test, ETS 
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